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These instructions outline the steps for remitting Certificate of Marriage documents.

1) County recorders will print the Marriage Registration Report weekly in accordance with the ACH

periods.

a) The total number of marriages filed in IVES during the ACH time period will show on the
Marriage Registration Report. The total number of marriages is entered on the Weekly
Transmittal Report

2) The Marriage Registration Report should be used to audit marriages filed during the ACH period. If

a discrepancy is found during the audit, further investigation will be required to reconcile the issue.
For example, the report shows 5 marriages and you have 6 original Certificate of Marriage
documents, this would indicate that one of the marriages was not marked as filed in IVES.

3) The Marriage Registration Report, along with all original Certificate of Marriage documents,

must be mailed to the state within 2 business days after the ACH period ends.

Creating the Marriage Registration Report:

» Select the Batch tab.
» Click Reports from the
dropdown list.
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Test Message
Test message to make sure migrate doesn't
overwrite this time.
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Sample Report

Comrty of bbby pind Mo Marriage Registrations
Pl Chate Intmenn 0| 0101144304 8 STATE OF 10WA
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FARTY & AT MM

FRLING DATE  DATIE OF MARRIAGE  COUNTY BTATE FILE RO, FARTY A < LART MAMS FARTY . LAST MAME

01/002009 1222018 Manon 2019-000001 SMITH MICHELE KENNEDY GEORGE

OLZ0NT 12312018 Marian 2019-00000% IONES EMILY LOHG JAKE f
OLOW2019 132018 Marion 2019-000003 BROWN ROBERT HOUSER SARA

0L/09/2019  1/3L/2018 Marion 2019-000004 THOMAS JUSTIN MURRAY BETTY

0L/09/2019 13/31/2018 Markon 2019-0D0000S ENGLE ROHEIN WHITE TERRIE

QL/10/2019 ‘?‘(!1,?D|ﬁ Markan F019-000006 HAMILTON CARTER ADKING KYLIE
QL/10/2019  13/31/2018 Marion 2019-000007  BECKER JOMN JENNINGS LEVI
12/31/2018 2019-000008  WILSON BARRY FLOWERS HANNAH

Page: 278.40x 216.90

Towa Department of Public Health, Bureau of Health Statistics January 16, 2019



