IOWA PLUMBING AND MECHANICAL SYSTEMS BOARD
EXAMINATION CANDIDATE APPLICATION INSTRUCTIONS

Completed applications may be submitted with applicable fees to:
Visit our website at

http://idph.iowa.gov/PMSB for additional
information on licensure requirements.
For questions, call toll free (866) 280-1521.

lowa Plumbing and Mechanical Systems Board
lowa Dept. of Public Health

321 E 12th Street

Des Moines, lowa 50319

An application is not considered complete and will not be processed until all items have been submitted as required,
including all required fees.

Part | — Applicant Information. Please write legibly and complete each question. Items with an * must be completed.
Be sure to mark the box for the address you would like the board to use for all correspondence. The city and state of the
identified address may be listed on licensediniowa.gov along with license information or provided as part of public
information requests.

Part lI- Examination Type(s). Designate the examinations you are applying to take. If you are applying for
reinstatement of a license that has been expired for more than one year, provide your license number, and check the
box to indicate that you are testing for reinstatement. Reinstatement candidates do not need to complete Form A or
Form B.

Part Ill - Screening Questions. All questions must be answered for the application to be processed. If you answer
“Yes” to any of the questions, your application may be referred to the board for additional review. You must answer
“Yes” even when a conviction or judgment has been deferred or expunged from your record. Please provide any
pertinent details with your application.

Part VI - Applicant’s Signature. Read the statement, sign and date the application. An applicant is responsible for the
accuracy of the data, regardless of who completes and submits the application.

Form A: Journeyperson Exam Candidates
To be eligible to sit for a journeyperson examination, candidates must meet one of the following qualifications: (1) have
completed at least 42 months of credit in a Department of Labor (DOL) registered apprenticeship program; or (2) have at
least four years of experience prior to January 1, 2010. Mark the box at the top of Form A to indicate the qualifications
you meet.
Apprentices: If you are applying on the basis of a DOL apprenticeship program, complete only the information for
Option 1 by providing information about your apprenticeship program. The information can be found on your
DOL Apprentice Indenture Agreement. You do not need to have the form notarized.

Experience Prior to 2010. If you are applying on the basis of four years of experience prior to 2010, complete the
guestions in Option 2 by providing details about your employment history and dates of employment. Attach
additional sheets as necessary to ensure your work history covers a minimum of four years prior to 2010. You
must sign and date the form and have it notarized.

Exam Candidate App Instructions (04/2016) Page 1


http://idph.iowa.gov/PMSB

Form B: Master Exam Candidates

To be eligible to sit for a master examination, candidates must meet one of the following qualifications: (1) must have

been previously licensed as a journeyperson AND have two years of journeyperson work experience in the applicable

discipline; or (2) must have been previously licensed as a master in the applicable discipline in another state or

jurisdiction. Mark the box at the top of Form B to indicate the qualifications you meet.
Journeyperson with 2 Years of Work Experience: If you are applying on the basis of holding a journeyperson
license with at least two years of journeyperson work experience, complete the information for Option 1 by
listing your previous journeyperson licenses AND listing your journeyperson work experience. Provide details
about the licenses by identifying the license number, issue date and expiration date, state or local jurisdiction
that issued the license, license type or trade, and contact information (phone or website) where the license can
be verified if necessary. In addition, you must provide details about your journeyperson work experience that
demonstrates a minimum of two years of experience.

Previous Master License. If you are applying on the basis having been previously licensed as a master in the
applicable discipline, complete the questions in Option 2 by providing details about your previous master licenses.
Identify the license number, issue and expiration dates, state or jurisdiction that issued the license, license trade
or type, and contact information (phone or website) where the license can be verified.

Fee Information
Include a check or money order, made payable to Plumbing & Mechanical Systems Board or PMSB, for $35 for
each examination you are applying to take.

Next Steps in the Process

After a complete application and all required fees have been submitted, your application will be reviewed to determine if
you meet the exam candidate qualifications. If you do not meet the qualifications you will be sent a letter indicating any
application deficiencies. You must respond for your application to be considered further.

1. |If approved, applicants will be sent an exam candidate approval letter. The letter will be mailed to your preferred
mailing address. The exam approval letter will provide you with an Exam Candidate ID number, program ID
number, and a list of the examinations that the approval is valid for.

2. Follow the contact information provided in the letter to schedule your examination through the board’s approved
examination provider (Kirkwood Community College). The exam can be scheduled at one of the 15 different test
centers throughout lowa. You must pay an examination fee directly to Kirkwood each time you sit for the
examination.

3. Visit Kirkwood’s website (provided in the approval letter or link from the Examination page on the board website)
to see a list of allowed resources during the exam (Ex: Code books, calculator, etc.).

4. After passing the examination, submit an application for Post-Examination Licensure. NOTE: A license is NOT
automatically issued to you. You must submit the post-exam licensure application. The application cannot be
submitted online and can be downloaded from our website. http://idph.iowa.gov/pmsb/ Follow the links for
“Licensure” and “Post-Examination Licensure.” Also be advised that exam scores are only valid for two years.

Approval for the examination is valid for one year and only for the specific examinations indicated on your approval letter.
You are allowed to sit for the exam as many times as necessary during the approval period (a fee must be paid to
Kirkwood for each exam retake, however). After the exam approval period has expired, a new Exam Candidate
Application must be submitted if needed.
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