CREATE AN ACCOUNT

To start the process, you will need to create an account. Select New User
Registration.

IDPH REGULATORY PROGRAMS - / g

Radiological Health= Emergency Medical Services = Environmental Health

Public Search

Sign In

Help

Welcome to the Online Services site for regulatory Programs within
Bureau of Emergency and Trauma Services
Bureau of Environmental Health Tocls

Bureau of Radiological Health

Individual Applicants- If you have a @ICWAID account and password, select the Sign In button, or If you have
never used the online services site you will need to create an account by selecting the New User Registration
hutton. Please view the following tutorial to assist you with creating your account.

Business Applicants- An individual to represent your account will need to Sign In or create a new account as
described above. Once this Individual is Logged In, they will be able to create 2 New Business Profile to apply for
the appropriate license on behalf of your business. Additional instructions will be provided on how to complete the
Business Application once the Individual is Logged In.

Public Search- Public search allows for viewing of Public Licensure data and is available to access without Sign In.

< Select Public Search- Public License Search this page will allow you to search for Individuals and

Businesses by various search categories. For Example, you can search to find a cerified Mammoaraphy
Facility.

< File Complaint- This online function is still under construction. To file a complaint, Please contact the
Appropriate Program Personnel.
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Enter the required information and click the Register button. You must have a
valid personal email address to create an account.

TEST Seqver Detalls

“ Enerpriee ALA Signin = EENERSICEN  Forgot Passacrd  Fongotid

Sign up now bo get credentialis you can wee for Enterprise A& enabled sites.

Cick her=for a Isting of all AEA erabied applicabions.

‘What ks AEAT

Help
Report besue 10 Sate Sevsice Desk

Impaortantl

* You mus! have 5 vaid email SOIess
= Your AsA Account ID may niod confain prafsnty or spacial characiers.
= YOU Wi be required [0 compvele some Secunly Saseine GUESHONS and ANSWers.

HOTICE

You are about o interact with B pubiicly accessisis weosile oaned Bnd operaied by the Stwis of losm. The actusi, or
ttemptad, unauthorized aocess, use, or modficetion of this webske and IS contents s strictly prohibied. Widetors may be

sunjsct o dminisire@ve dizcipinery aciion, chil Ilgation, andior Triminal prozeasiion In scoodance with applioshie St
and Fadensl s,

Thee: use of this websie may be monioesd and recorded for adminisratie and security reasons. The Etnte of lowa and s
agenis may provide e inomation and evidence cllecied o Sikkparties inCuding lew enforosment oficisls.

Trerm et SATLY Accitorsl Terma, Frivecy & Viéamanty ormason “Wergion 407

o mrw booing mE Erterprine futhenticeion & Aufcsoeion - Comron interiscs CoT0S Stmde-of lowm

This screen requires you to enter your email twice. All other fields should be
completed automatically, if the @iowaid field is blank, enter your first name. Last
name, and then click on the Save Account Details button. If a message appears
stating that the email is already being used by an existing account, you will need
to call the OCIO service desk at 515-281-5703 or 800-532-1174 for assistance.
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Create Account

] JANELY Additianal Terme, Privacy & Wamaniy Informatian Version 402
You ane iooking at Erterprise Authentication & Authortzation - Common Intarace 2004 Stz of kowa
=&l Senice Registation

On this screen, click OK

Create Account

You are about to register for a new account using the Account Id
located at the top of the form.

All spaces and most special characters will be stripped from your
Account Id.

Click the 7 image found at the top of the form for help information.

Do you want to continue with your registration?

@

Trans bt LANWELY Additional Terme, Privacy & VWanamty mformation Wersion 4.0.2
Wouw are ooking =t Enterprize Authenicabion & Autnorzation - COmmon Interfacs: CEO04 Sti= of kows
Senace Feglswation
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The next screen will direct you to check your email (the email you entered on the
previous screen) to complete the process of creating an account.

Registration Confirmation

An email has been =ent to the email address you provided.
It will comtain your Account id and instructions to complete your registration.

Please note: If you do not complete the registration process defined in the confirmation email
within 42 hours, you will be required to start the registration process over.

Trans kI JANGLY Addiional Terme, Privacy & Wamanty imfomation verslon 40.2

W0 are looking 3t Enterprize Authenfication & Authartzation - Comman Inkesface L2004 S3i2 of lowa



Open the email with the subject “Account Confirmation”. Click the link in the
body of the email.

Account Confirmation for DPH Regulated Communities inbox = -

entaa-noreply@iowa.gov

936 AM (2 minutes ago) -
tome [+

Welcome from Enterprise A&Al

=00 NOT SHARE this email with amyone else as it contains account information and links that could allow your account to be compromised ==

This email is a confirmation of the account you requested for DPH Regulated Communities and provides steps (see below) on how to activate your account.

Account Details Section:
Account ID: - meghanaracddi@iowaid
Your name: Meghana Damera
EMail:  meghanadameraS8@@amail.com

If you did not request this account or think this email was sent in error, please contact the State Service Desk (https:diowa service-nowcom/kh view.do?
sysparm article=KB0010301).

Befare you begin: If you start the account activation process by clicking the step 1 link you must complete all 4 steps immediately. If you close your browser

or have a delay that keeps you from completing all 4 steps your account will be created, but will require you to contact the State Service Desk before you will
be able to use it

in If you get a message that says "Sorry the
Ilnkyou used is no longer valid.

Step 2. Choose two baseline questlons and then make your awn 3rd question and enter answers for each. — (These are security questions you can answer
later if you ever forget your password.)

Step 3. Enter your password and confirm it by entering it again. (Reminder - Passwords must be: At least 8 characters long (alphanumeric). Include at

least one special character (eg. |, @, # 5 %, " & * efc.). A mix of uppercase and lowercase letters. You may not use pieces of your name or email
address in your password.)

Step 4. Signin using your Account Id (see Account Details Section above) and the password you just entered in Step 3.

Help Section:

Did you get the message "Sarry the link you used is no longer valid."? If so, the state of your account is in guestion and you will need to use the following to
determine the account state.

Click the following link. http-/iftest iowa gowlentaalsso?appld=0PH RCOME&callingApp=hitps /felpdphtest iowa.gow/Public Portal/lowa/| DF Hicommon/
entaa.jspétab=forgotid

Enter your email address and then press the "Retrigve AEA Id‘ button.
S and \,rou are sure you entered your email correctly then your account did not get created and
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Select security questions and provide answers. Write a security question for
Question 3 and provide your answer. Click Save Identity Baseline.

idantity Bassiina

ety Easeline for MESHARARADLIRION AID
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Next, you will need to create a password for your account.

Change Password

You must change your passwond.

Password Change for MEGHANARAOAA@IOWAID

Password Rules

Passwards must be: Alleast 8 characiers kang {aiphanumeanic]. Include 3l leasi ane special characker {eg. | . £ 5, %, 48, 7,
Sic.). A milx of uppancase and kowencase befiars. You may nol use pleces of your name or amall address in your passwond.

Trans id: DECSLS Additional Terms., Privacy & Wamanty indormation ‘eersiom 402

Wou are iooking a2t Enterprise Authenfication & Authorizafion - Common inberiaos BZ004 Take of lowa

Once you have created your Password, click Sign In from the menu on the left.
Enter your SS# and Date of Birth in the correct box. Click Continue.

A nar e Eane BT e -

IDPH REGULATORY PROGRAMS

Radiological Health = Emergency Medical Services = Environmental Health

Home = Web Registration 55N
Individual Infermation

55M: |

Confirm 55M: |

Date of Birth: |
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